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SLMC Internship Evaluation System 

Intern Medical Officer User Guide for New Changes 

Login, dashboard navigation and access to the beginning of an evaluation 

Version 1.0 | August 2026 

 

This guide explains the login process, OTP verification, the role-specific dashboard, and the steps required to reach the beginning of the evaluation workflow. 

The names, counts, dates, batches and statuses shown in the screenshots are sample data. The information displayed in your account will depend on your 

assigned role, hospital, batch and current workflow status. 
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1. Open the Internship Evaluation System 

Common access page for Interns, Consultants/Supervisors and Hospital Directors 

 

The first page provides a short introduction to the system and explains the main responsibilities of each user role. 

 

Figure 1: Introduction page before login 
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No. Dashboard Area What it shows / what to do 

1 MySLMC Account Click this button to continue to the system login page. 

2 Interns Shows the main tasks available to Intern Medical Officers. 

3 Supervisors Shows the main tasks available to Consultants/Supervisors. 

4 Directors Shows the main tasks available to Hospital Directors. 

5 Role Instructions Select the relevant instruction button when you need role-specific guidance before signing in. 



 
SLMC Internship Evaluation System Intern Medical Officer Guide 

Sri Lanka Medical Council | User Guide     Page 4 

2. Sign In to Your Account 

The login page is the same for all three user roles 

 

 

Figure 2: Common system login page 
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No. Dashboard Area What it shows / what to do 

1 Email Enter the registered email address linked to your SLMC system account. 

2 Password Enter the password or account credentials provided through the SLMC onboarding process. 

3 Forgot Password Use this option to start the self-service password reset process. 

4 Sign In Click after entering the correct email and password. 

5 Check your eligibility Intern-only option used to confirm system access by entering the required registration details. 

6 Submit an inquiry Use this option when a login or access issue  

7 Role Guidance Review the instructions for Interns, Consultants/Supervisors and Hospital Directors. 

Intern note: If you have not received the system email, use “Check your eligibility here” to verify whether your record is included in the available batch. 
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3. Complete OTP Verification 

A six-digit verification code is sent to the registered contact channels 

 

 

Figure 3A: Enter the OTP  

Figure 3B: OTP entered and ready to verify 

1 Check the registered email address and mobile number for the six-digit OTP. 

2 Enter one digit in each OTP box. Ensure that all six digits are entered correctly. 

3 Click Verify to continue to the dashboard. 

4 When the OTP is not received, click Resend OTP and wait for the new code. 

5 Do not share the OTP with another person. Use the most recently received code if more than one code was sent. 

After successful verification, the system opens the dashboard assigned to your user role. 
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4. Understand the Intern Dashboard 

The Intern dashboard summarises the internship periods, evaluation progress, recent feedback and pending actions. 

 

 

Figure 4: Intern dashboard with numbered areas 

Use the numbered guide on the next page to understand each part of the dashboard. 
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5. Intern Dashboard – Detailed Explanation 

Each numbered item matches the annotated dashboard screenshot 

 

No. Dashboard Area What it shows / what to do 

1 Profile and Batch Header Displays the logged-in intern’s name, role and current batch. Confirm that this information is correct before 

proceeding. 

2 Main Navigation Menu Dashboard returns to the summary page. Evaluations opens the evaluation list. My Inquiries, Documents and 

Notifications provide access to support and communication functions. 

3 First and Second Six-Month Details Shows hospital, specialty, assigned supervisor/consultant, start date, end date and approval status for each six-

month internship period. Use View to open the period details. 

4 Evaluation Cards Displays Evaluation 1 to Evaluation 4 with the current status and availability. View Details opens the selected 

evaluation information. 

5 Progress Summary Shows overall completion percentage, number of completed evaluations, evaluations in progress and upcoming 

evaluations. 

6 Recent Feedback Shows the latest consultant or reviewer feedback. Select View to read the full feedback and identify any action 

required. 

7 Notifications and Logout The bell displays unread notifications. Logout safely ends the current session. 

Before an evaluation becomes available 

On first login, the dashboard may prioritise Form A instead of evaluations. Review the system-populated details and complete Form A when hospital allocation and 

consultant/specialty assignment are available. 

An evaluation can only be started when it is open for the relevant internship period. A card marked “Not Available” cannot yet be completed. 

The evaluation status may show Not started, In Progress , In review, Review, Submit or Completed depending on its current stage. 
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Important reminders 

• Always confirm that the correct batch, Hospital , Consultant , Director, evaluation number and internship period are selected before continuing. 

• Check the notification bell regularly for assignment changes, returned evaluations, comments and SLMC notices. 

• Use My Inquiries for process or access-related questions, and use Documents when a supporting file must be shared. 

• Use Logout when leaving the system, especially on a shared computer. 
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Appendix A - Form A Information Sheet 

Included after the main login, dashboard and evaluation-start instructions 

 

Intern action: Complete Form A after reporting to the assigned hospital. Review all system-populated details, confirm the first and second six-month internship 

information, accept the correct placement details and submit the form with the electronic signature. 

 

 

 

Attachment A1: Form A - instructions, personal details and university details 
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No. Area Explanation 

1 Instructions Read the instructions before completing Form A. The internship details must be completed only after officially 

reporting to the assigned hospital. Use My Inquiries when assistance is required. 

2 Personal Details Review the name, initials, NIC, gender, address, mobile number and email displayed by the system. These details 

are retrieved from the SLMC registration record. 

3 Contact Details Confirm that the mobile number and email are correct. API-sourced personal details should not be manually 

changed in Form A; use the inquiry process when a correction is required. 

4 University Details Review the degree, university, year and Common Merit List information displayed by the system. 
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Appendix A - Form A Information Sheet (continued) 

Internship allocation, confirmation, signature and submission 

 

 
Attachment A2: Form A - internship details, signature and submission actions 
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No. Area Explanation 

5 Internship Allocation Review the hospital, specialty, commencement date and supervisor for the first and second six-month periods. “Not 

Assigned” means the Hospital Director has not yet completed the relevant assignment. 

6 Intern Signature Confirm that the correct electronic signature is displayed before submission. 

7 Confirm and Submit Use Change Your Details when the displayed internship information requires correction. Use Accept when the 

information is correct, then select Submit Your Internship Details to submit Form A. 
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Appendix B - Profile Photograph Upload or Change 

Conditional page displayed when a required photograph is missing or must be replaced 

 

For Interns, the profile photograph is normally received from the PR/eService API. This page appears only when the photograph is missing, unavailable or must be 

replaced through the permitted process. 

 

 

 

 

 

Attachment B: Profile photograph upload page 
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No. Area Explanation 

1 Photograph Preview Review the photograph currently displayed. It must clearly show the account holder and meet the stated guidelines. 

2 Photograph Guidelines Use a recent colour photograph taken within the last six months, with a blue background, front-facing neutral 

expression, no hats or sunglasses, and no blur or digital editing. The face should cover approximately 70–80% of the 

image. 

3 Upload Requirements Use passport size, JPG or JPEG format, 300 DPI and a maximum file size of 2 MB. Download the full instructions 

when additional guidance is required. 

4 Replace and Submit To change an incorrect photograph, remove the current image, upload the correct file and use the blue submission 

button to save it. 
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Appendix C - Electronic Signature Upload or Change 

Conditional page displayed when a usable signature is not available 

 

For Interns, the signature is normally received from the PR/eService API. The upload page appears only when no usable signature is available or when a replacement 

is required. 

 

 

Attachment C: Electronic signature upload page 
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No. Area Explanation 

1 Download Signature Sheet Download the official signature sheet and print it on A4 paper. 

2 Upload Signature Sign only inside the designated area, prepare a clear image of the signature and upload it to the system. 

3 Signature Guidelines Use clean white paper and black or blue ink. The signature must be complete and legible, with no stains, lines, 

pencil, coloured ink or digital editing. 

4 Sheet Example Use the displayed sheet example to confirm where the signature must be placed before scanning or photographing 

it. 

5 Replace and Submit Remove the current signature when it is incorrect, upload the replacement and select the blue Submit Signature 

button. 

 


